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Creating a New Test Request in ICE

1. Search for the patient in EMIS Web
2. Under the Consultations tab, click Add, choose Test Request and Online
Test Request
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3. Choose the provider
Oxford Road GP Practices Central Manchester University Hospitals

NHS Foundation Trust

Wythenshawe GP Practices University Hospital of South Manchester
NHS Foundation Trust

North Manchester GP Practices MFT - Radiology

Multiple online test request providers are available
Select the provider that you want to use.

!ﬁ Central Manchester University Hospitals NHS Foundation Trust

’.ﬁ MFT - Radiology

@ University Hospital of South Manchester NHS Foundation Trust

Cancel
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4. This will launch ICE in a separate window. From here you can
select required tests by browsing through the available panels

| PatientName: Mrs Ten EDITESTPATIENT Hospital Number: 20009571 See Case Note Humbers Sex: Female
- | Date of Birth: 22 March 1960 NHS Number: 999 999 9557

| address: Hexagon House, Pynes Hil, Rydon Lane, Exeter, EX2 5SE Telephone No:

(Enic) Bio / Haem |[ Epic) tmmunology |[ (Epic) Micro / Viro | (Epicy Histo / cyto |[ cEpic) Test Profiles |[ (eprc) mesn

e Al ROUTINE BIOCHEMISTRY

Tumor Markers

CICIC I OO JRICE

Requested Loe Status
09 Aug 2022 11:85:27 | Antruciear Antibodes Routine |GPHH|  gp.inks REQ
08 Aug 2022 15:35:24 | Chlamydla/isC PCR - Throat swab Routine | ED |Alexander.Ining| REQ
08 Aug 2022 15:35:24 | Chlamydla/GC PCR - Utine. Routine | ED |Alexander.Ining| REQ
08 Aug 2022 15:35:24 I swab Routine | ED |Alexander.Ining| REQ
05 Aug 2022 09:24:40 | ANS - Hepatits & surface antigen, ANS - HIV screen, ANS - Syphifs screen Routine | GPHH | gp.inks REQ
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5. Alternatively, you can find for a test using the Search option. You
may need to scroll down to find the search button

GP Immunolo

Haematology

Search:
for

(® Tests

() Test Collections

Search
Name:
cholesterol| x|
Set as Search in:
Default =
Panel () this panel only

(® all tests/collections

6. Selecting certain tests may trigger pop-up boxes requiring
further information, for example:

@ Rules -- Webpage Dialog

Prolactin

Is the patient on any drugs that are known to increase prolactin?

e.g. anti-psychotics.

X

Once you have selected all required tests, click the green Continue
with Request button in the bottom left corner

Continue
with

request...

. This will take you to the sample collection screen. Enter contact
number, the patient’s GP and clinical details

NHS Foundation Trust
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Online Test Request X
Patient Name:  Mr Michael MOUSE Hospital Number: ICE42626 Sex: Male

Date of Birth: 11 December 1969 NHS Number:  No NHS Number an

Address: 1 Disney Street, Disneywood, Disney Town Telephone No: View Details m
v Services == ICE

Please complete the following details regarding your request. Once you have completed the details, click the 'Accept Request' button to continue or 'More Tests' to add
more tests. Fields with a shaded background are mandatory.

General Details: Order Details:

User: PB4068A13 T Biochemistry

Bleep / Contact No: 12345| X = Tests in this order: Hepatic, Lipids

Requesting Consultant / GP: [Select... < [J1 want to fill out specimen details later
Location: Chorlton Family Practice Priority:| Routine V|

Sample collection options:
Global Clinical Details: g e

Test ® Collect Now (Today's date)

O Collect Later (Handwrite date)

Category: NHS v

More Tests |  Accept Request | Review

N.B. Your contact no. can be pre-populated to save time. Please contact
labs.sd@mft.nhs.uk with your name and number for this to be added.

9. Finally, there are 3 sample collection options:

I want to fill out specimen details later. This creates a postponed order
intended for the sample to be collected at a later time. This can be used
if the patient is to visit a phlebotomist. A summary form can be printed
for the patient but this is not essential.

Collect Now. This will generate a printed label for the sample
container. This is to be used for samples being taken at the time of
the request.

Collect Later. This will also generate a printed label for the container,
but with a space for the date/time to be handwritten. This may be used
for urine samples.

10. Once you have chosen your collection option, click Accept
Request to print label
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Deleting a Request in ICE and EMIS

1. Search for the patient in EMIS Web

2. Under the Diary tab, scroll down to Tasks and click Open on the
request to be deleted

3. Click Edit Test Request to open ICE

vestigations  CareHistory Diary Documents Referrals | Workflow Task

EditTest DeleteTest ppm
Request Request

Referrals -1 Documents -2 Regstration - 507 (269) Tasks -
|

4. In ICE, click Services in the top left of the window, choose
Patient Request List and click Delete Request

Edit Request

Delete Request

Reprint Request

5. This will only delete the request in ICE. Back in EMIS on the open
window, click Delete Test Request to delete from EMIS.
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Viewing Patient Reports in ICE

Reports for requests made at your practice will be sent automatically to the
GP’s inbox in EMIS. With our new HIVE EPR system it is now possible to search
and download patient reports within ICE that have been taken across all MFT
sites.

1. Search for the patient in EMIS Web
2. Under the Investigations tab, click Patient Report List

3

Patient
Report List

TestRegues..

3. Choose the provider
4. Use the Download button to generate a PMIP report to your practice

v Services I =—%ICE
Location 4!/ ‘ocoto |~ [Clear] ® Show reports up to |26/02/2020 B
Filter by specialty | [Al specialties) 7!J[_EXC$UG€P0C v :Mmm 12/62/2072
| Requesting Clinidan v | Al Cinigans | m Show | Al reports 24
Investigation ~/ nvectigofions |~ [Cear]
| Search int | last |5 V| reports

Requesting Sample Sample Sample
IEIII--_ Zu, | e

Dr Test GP Biochemisry Laboratory - poss1ansq  25Feh 202007:46 25Feh 2020 07:46 25 Feb 2020 16:15
® F Q‘:‘““""’ Dr Test GP "“’d""“"” Laboratory - pesgieoee  25Feb 202007:46 25Feb 202007:46 25Feb202009:58 | Download
2 F  SemenAnalysis DrTestGP g;‘g’;s' RoadHesthCl 5r000044Q  12Dec 2019 11:37 12Dec2019 11:37 13Dec 2019 15:13
s F Semen Analysis  Dr TestGP TEST GP Practice BFO00041S  12Dec 2019 11:26 12Dec 2019 11;26 12Dec201911:29 | Download
iL ‘iR Semen Analysis  Dr TestGP TEST GP Practice BFODO040L  12Dec2019 11:20 12Dec2019 11:20 12Dec201911:21 | Download
® F PLGF : sFitrat... g!f‘m“é‘*‘ Waliam WWL"’“‘”V T BGE61421V  17Sep 201912149 17Sep 2019 1447 28Sep201907:35 | Download

5. Choose the recipient mailbox for the report to be sent to and click OK

|=) Download Report -- Webpage Dialog X
Mark this report for download?

Please select the recipient of the downloaded report:

| Lv]




Setting up ICE users in EMIS
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1. Click the EMIS ball in the top left of the screen
2. Select System Tools and EMAS Manager

G G2 Y& MTHREEES L&

& Find Patient
«‘ﬁ@ Session
f;;} Care Record

S
Workflow

/\-] Internal Email

Appointments
a Registration

(M Dispensing

@ Configuration

v

v

| / System Tools

@ External Links

System Tools Modules

S

Scanning Documents
Scanning and Find Documents
Audit Traiks

EMIS Web Audit Trails
Prescniption Printing

Automatics and Reprint Manager

Legacy Data Mapping
Map Legacy Data ltems
Patient Archive

Manage archived patients

EMAS Manager I
Manage external applications

Non-Patient Data Transfer
Import Non Patient Related Data
From Legacy System

Launch BC Client

Launch BC Client

@ tep |DEdt |

w

Click Test Requests

4. Under Providers, select the provider you wish to add a new user

to

5. Click Change username/password next to appropriate EMIS
username and enter the username and password provided by

Pathology IT.

NHS Foundation Trust

Should you have any queries about the above please do not hesitate to contact

us via the below.

Pathology
e-mail - labs.sd@mft.nhs.uk
Tel - 0161 276 4079
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