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MFT Support Process for Trainee Nursing AssociatesAssessor to inform Clinical Educator / PEF & Line Manager or Deputy
Progression issue in practice: Assessor & TNA agree action plan & document meeting




Assessor & TNA meet to discuss concern & follow appropriate pathway
 
Placement
Progression issue / concern

Professional/ Operational Issue: Contact Line Manager or Deputy

Follow appropriate HR policy (if required) & if necessary follow Process for Interrupting Course

TNA 


Academic Concern:
Contact Personal Tutor / Clinical Educator at the University 
University

Concern affecting progression / professional issue contact Line Manager & PEF
TNA Support


Practice Support:
Contact PEF
Placement:
Line Manager/ Assessor

Liaise with Clinical Educator Personal Tutor/ at the University 

Professional/ Operational Concern:
Contact Line Manager/ Deputy on current placement 





Trainee Nursing Associate Sickness / Absence  Process
Follow University policy regarding sickness / absence from University 
Sick / Absent from University
TNA to inform: 
· University sickness/ absence reporting process
· Line Manager/ Deputy so can be inputted onto E-Roster & supported as needed




Follow appropriate MFT HR Policy if recurrent sickness / absence from University 



TNA sickness/ absence

· Line Manager/ Deputy to input onto E-Roster/ Absence Manager
· Complete Return to Work (RTW) form as per MFT Sickness & Absence Policy


Follow MFT Sickness & Absence Policy*  
Sick / Absent from Placement
TNA to inform:
· Placement
· Follow university sickness/ absence reporting process







*Consider need for tripartite meeting with TNA, University and MFT
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